	Role Title

	Nursery – Assistant Manager/Senior Nursery Assistant (Level 3)

	Grade
	4

	Job Reference
	

	Job Reference Variation
	

	School
	

	
	

	Main purpose of the role

	To work with children, assist with development and daily management of the Nursery; supervise the work of subordinate staff and to deputise for the Manager as appropriate.



	Core responsibilities and tasks

	1. In the absence of, and as requested by the Manager, undertake the daily management of the Nursery.

2. Support the Manager to ensure Standards are met at all times and support the development and regular review of policies and procedures to be followed.

3. Assist the Manager to prepare for OFSTED inspections and action any recommendations that may result from inspection.

4. Support the Manager in ensuring that children have access to appropriate activities to support their physical, emotional, social and intellectual development.

5. Supervise and help organise Nursery staff in the provision of activities.

6. Assist in the development and maintain appropriate planning, observation and assessment procedures. 

7. Support the Manager with the supervision and provision of advice, guidance and training to staff and others.

8. Support the Manager in the management and supervision of Nursery staff.



	Indicative knowledge, skills and experience 

	· Completed a common core programme of induction for working with children

· Working to occupational standards and knowledge and skills. 


	Additional Information

	


