	Role Title

	Club Manager

	Grade
	4

	Job Reference
	

	Job Variation Reference
	

	School
	

	
	

	Main purpose of the role

	To be responsible for the development and daily management of the School Club providing care and development for children. To work in partnership with parents, carers and professionals to promote the wellbeing of the children. This role is responsible for club staff operations and any fees and budgets.



	Core responsibilities and tasks

	1. Carry out the daily management/supervision of the Club.

2. Direct the work, training and deployment of club staff.

3. Direct the safe escorting of children.

4. Develop activities to ensure the National Standards are met.

5. Work in partnership with the school and liaise with external agencies and professionals as required.

6. Ensure the club is suitably resourced and equipped.

7. Take responsibility for all Health and Safety in the club.

8. Prepare for OFSTED inspections and action any recommendations that may result from inspection.

9. Develop, monitor and implement Operational Plans.

10. Responsible for the recruitment of staff.

11. Maintain the efficient running of the club, maintain records of resources and financial records and manage the budget.

12. Ensure meals/snacks are provided as required.  



	Indicative knowledge, skills and experience 

	· Completed a common core programme of induction for working with children
· Working to appropriate occupational standards and knowledge and skills. 

.



	Additional Information

	This profile is intended to apply to a range of school clubs and pre and after school activities.




