	Role Title

	Club Assistant

	Grade
	1

	Job Reference
	

	Job Variation Reference
	

	School
	

	
	

	Main purpose of the role

	To work under the direction of the Club Supervisor/Manager providing play, care and activities.



	Core responsibilities and tasks

	1. Support the Supervisor in the planning of the daily activities of the Club.

2. Ensure that children have access to appropriate activities to support their development.  

3. Supervise the safe escorting of children. 

4. Assist with children’s personal needs.

5. Assist with providing meals/snacks.

6. Advise the Club Supervisor/manager of any concerns e.g. regarding children, parents or the safety of equipment.

7. Support the supervisor in ensuring that all records are maintained.



	Knowledge, skills and experience 

	· Completed a common core programme of induction for working with children
· Working to appropriate occupational standards and knowledge and skills. 


	Additional Information

	This profile is intended to apply to a range of school clubs and pre and after school activities.




