	Role Title

	Careers Advisor

	Grade
	4

	Job Reference
	

	Job Variation Reference
	

	School
	

	
	

	Main purpose of the role

	To provide advice and guidance for pupils in relation to careers education and 14-19 pathways. Organise effective work experience and work-related learning programmes to motivate pupils and raise achievement.


	Core responsibilities and tasks

	Key duties:

1. Work with pupils and staff to raise aspirations of future careers, through providing accurate and up-to-date advice and guidance on careers pathways 

2. Help organise a range of careers events both within and outside the school day 

3. Support pupils to access careers and training events and apprenticeships 

4. Develop effective links with external agencies/organisations, including the careers advisory service and local businesses.

5. Organise work experience/placements for pupils and monitor the effectiveness of these. 

Individuals in this role may also:

1. Organise staff visits to work experience placements, including provision of guidance material for them 

2. Organise medium or long term work experience placements as part of alternative pathways for pupils at KS4 

3. Plan, organise and promote work-related learning, such as practice interview days and industry days 

4. Oversee arrangements for all pupils attending off-site provision, including interviews, taster visits, transport arrangements, monitoring progress and quality of provision, monitoring the costs of all off-site provision and co-ordinating and evaluating student assessment information  

5. Organise and monitor the quality of extended alternative work-related experiences which address 14-19 student needs

6. Work with Heads of Department/Faculty to develop schemes of work to incorporate work-related learning/enterprise opportunities.



	Knowledge, skills and experience 

	· Working at or towards national occupational standards (NOS) in advice and guidance or Learning, Development and Support Services and knowledge / skills equivalent to current national qualifications in advice, guidance and advocacy level 4.





